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 Promotion Schedule 

 
 

Position Title JOBTITLE 

Business Unit JOBBRAND 

Position Number OFFERPOSITIONNO 

Position Location SITETITLE 

Position Supervisor REPORTSTOFNAME REPORTSTOLNAME 

Employment Reason Promotion 

Employment Type JOBWORKTYPE 

Employment Status GENERIC_GENERICLIST1_ 

Hours of Work 

(per week) 

 

HOURSPERWEEK hours per week (pro rata for part-time employment). 

Reasonable additional hours may be required from time to time to fulfil the requirements of this 
role. 

Date of effect of Promotion OFFERSTARTDATE 

  

Classification OFFERPAYSCALENAME 

Salary 

(Baseline) 

$ADDITIONALHOURSALLOWANCE per annum. 

• A pro-rata amount will be paid for part-time employees. 
• The net amount of your pay will be paid to you each fortnight via electronic funds 

transfer. 

Superannuation 

Employer Superannuation Contributions 
• Generally, DHA makes compulsory employer superannuation contributions at the rate of 

15.4 per cent of an employee’s fortnightly superannuation contribution salary. Refer to 
the DHA Enterprise Agreement 2021 for more information 

Probation 

(if applicable) 

GENERIC_GENERICLIST3_ 
Your proposed employment may be subject to a probationary period. If your employment requires 
you to participate in a probationary period, either party (the Employer or Employee) may terminate 
the employment for any reason on one week’s notice or payment in lieu. 

Notification of Promotion 

If you are an Australian Public Service promotee and your DHA classification level is subject to open review, notification of your 
promotion will appear in the Commonwealth Gazette on OFFERSUPPLEMENTARY_DATE02 and is subject to a review period 
of 14 days following the date of publication. You will notified if any applications for review are lodged.  If no application for review 
are lodged, the effective date for your commencement in the position will be as indicated above unless a different date of effect 
is agreed between us.   

  





 

2 

 
 

 

 

 ABN 72 968 504 934 | www.dha.gov.au | 24 Brisbane Ave Barton ACT 2600 

OFFICIAL 

OFFICIAL 

Temporary movement schedule 

 
 

Position title JOBTITLE 

Business unit JOBBRAND 

Position location SITETITLE 

Position supervisor  REPORTSTOFNAME REPORTSTOLNAME 

Employment reason GENERIC_GENERICLIST8_ 

Employment type JOBWORKTYPE 

Employment status GENERIC_GENERICLIST1_ 

Hours of work 

(per week) 

 

HOURSPERWEEK hours per week (pro rata for part-time employment). 

Reasonable additional hours may be required from time to time to fulfil the requirements of this 
role. 

Movement start date OFFERSTARTDATE 

Movement end date 

(if applicable) 
OFFERENDDATE 

Classification OFFERPAYSCALENAME 

Salary 

If your temporary movement is to a higher classified role, you will be entitled to a higher duties 
allowance equal to the difference between your current salary and the bottom pay point in the 
higher classification. Part time employees will receive a pro-rate amount. Bottom pay points are 
currently: 

DHA 2 – $58,700 

DHA 3 – $64,752 

DHA 4 - $72,748 

DHA 5 - $79,662 

DHA 6 – $87,564 

EXECL 1 – $106,293 

EXECL 2 - $131,722 
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Schedule to Letter of Offer 

 
 

Position title JOBTITLE 

Business unit JOBBRAND 

Position number OFFERPOSITIONNO 

Position location SITETITLE 

Position supervisor REPORTSTOFNAME REPORTSTOLNAME 

Employment reason GENERIC_GENERICLIST8_ 

Employment type JOBWORKTYPE 

Employment status GENERIC_GENERICLIST1_ 

Hours of work 

(per week) 

 

HOURSPERWEEK hours per week (pro rata for part-time employment). 

Reasonable additional hours may be required from time to time to fulfil the requirements of this 
role. 

Proposed  start date OFFERSTARTDATE 

Contract end date 

(if applicable) 
OFFERENDDATE 

Classification OFFERPAYSCALENAME 

Salary 

(Baseline) 

$ADDITIONALHOURSALLOWANCE per annum. 

• A pro-rata amount will be paid for part-time appointments. 
• The net amount of your pay shall be paid to you each fortnight via electronic funds 

transfer. 

Employer Superannuation 
Contributions 

Employer Superannuation Contributions 
Generally, DHA makes compulsory employer superannuation contributions at the rate of 15.4 per 
cent of an employee’s fortnightly superannuation contribution salary. Refer to the DHA Enterprise 
Agreement 2021 for more information  

Probation 

(if applicable) 

GENERIC_GENERICLIST3_ 

 
Your proposed employment may be subject to a probationary period. If your employment requires 
you to participate in a probationary period, either party (the Employer or Employee) may terminate 
the employment for any reason on one week’s notice or payment in lieu. 
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Schedule to Letter of Offer 

 
 

Position title JOBTITLE 

Business unit JOBBRAND 

Position number OFFERPOSITIONNO 

Position location SITETITLE 

Position supervisor REPORTSTOFNAME REPORTSTOLNAME 

Employment reason GENERIC_GENERICLIST8_ 

Employment type JOBWORKTYPE 

Employment status GENERIC_GENERICLIST1_ 

Hours of work 

(per week) 

 

HOURSPERWEEK hours per week (pro rata for part-time employment). 

Reasonable additional hours may be required from time to time to fulfil the requirements of this 
role. 

Proposed  start date OFFERSTARTDATE 

Classification OFFERPAYSCALENAME 

Salary 

(Baseline) 

$ADDITIONALHOURSALLOWANCE per annum. 

• A pro-rata amount will be paid for part-time appointments. 
• The net amount of your pay shall be paid to you each fortnight via electronic funds 

transfer. 

Employer Superannuation 
Contributions 

Employer Superannuation Contributions 
Generally, DHA makes compulsory employer superannuation contributions at the rate of 15.4 per 
cent of an employee’s fortnightly superannuation contribution salary. Refer to the DHA Enterprise 
Agreement 2021 for more information  

Probation 

(if applicable) 

GENERIC_GENERICLIST3_ 

 
Your proposed employment may be subject to a probationary period. If your employment requires 
you to participate in a probationary period, either party (the Employer or Employee) may terminate 
the employment for any reason on one week’s notice or payment in lieu. 

  
  












